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Right click on Maintenance Plans and select Maintenance Plan Wizard.



SQL Server Maintenance
Plan Wizard

This wizard helps you create a maintenance plan that SGL
Server Agert can run on 3 regular basis. With this wizard
you can peform routine database administration tasks such
as:

This wizard wil create maintenance plans that can be

edted in SQL Server Management Studio. Edt
martenance plans to add new tasks or define workflow

among the tasks.

[7] Do not show this starting page again.

Lo J[bear [ e J[LConcd ]




Select Plan Properties

How do you wart {0 schedule your maintenance tasks? Y {~~
\ . ~
Name:
Description: -
() Separate schedules for each task

@ Single schedule for the entire plan or no schedule

Schedule:
Not scheduled On Demand) | Change. |

Lok J[ Mo ] o

Select Change to change the schedule of when the maintenance plan should run. Also note
that the option selected “Single schedule for the entire plan..” should remain selected.



Ll (Reamrg v] ) Enaes

: o 3292011 - Time 10:44.12 AM =

Frequency

L [0ty v)

Regurs every 1 3 duyi)

Dady frequency

@ Occurs once 2 120000 AM |5~

©) Occurs eyery. 1 | houts) - Satingat: 120000 AM &
Endng &t 115959 PM [

Duration

Sant date: 22 @~ ) Enddate: 3/253/2011
@ Ngend date:

Summary

Descrighon. Occurs every day st 12:00:00 AM. Schadule will be used starting cn 3/23/2011, R

| oK

J I concst ]|

Help

]

Set to operate daily at midnight. This can be set to just after the end of the business day
especially if the server is set to be turned off.




Select Plan Properties
How do you wart to schedule your maintenance tasks?

() Separate schedules for each task
@ Single schedue for the entre plan or No schadule

Schedule.
Occurs every day at 12:00:00 AM. Schedule wil be used stating: | Change... |

(b J( Boa> ]| oo | Concdl |

Select Next.



Which tasks should this plan pedfom? \ ‘\‘~

Selact one or more maintenance tasks:

(V] Check Databasa Integrty

[V] Sheink Database

[] Reorganize Index

(V] Rebuild Index

(V] Update Statistics

(V] Clean Up History

[7] Execute SQL Server Agent Job

[¥] Back Up Database (Full)

[] Back Up Database (Dfferential)
E{Mwmﬂmw

| ,3)11\0 Maintenanca Cleanup task removes files left over from executing a mantenance plan.

Cehok J([Chet> )| moe | [ conca ]

Select the above options, then select Next.



Select Maintenance Task Order ~
In which order should these tasks be pedomed? \ i\\
Y |
Selact tha ordar for the tasks to execute:

Move Up [ MoveDown... |

4) The Check Database Integnty task pedforms intemal consistency checks of the data and
index pages within the database.

(oo [ Mee> ] oo [ Conesd |

Leave the default order alone and select Next.



Define Database Check Integrity Task
Corfigure the maintenance task




Select Databases to include all the transact databases.

() Al databases

() System databasss

- ANlyser databases {excluding master. model, msdb,
" tempdb)

@ These databases:
VI -
[] Ucenses

[] Ucenses3 (3
[7] mastar -

[7] lgnore databases where the state is not caline

[ ok || cance |

Once JPEGger and/or EZCash has been selected, press OK.



Define Database Check Integrity Task -
Corfigure the maintenance task L'

Databases: Spechic databases

SChedue

Not scheduled On Demand) | | Change

Ceose ) (o) (o | (o]

Leave the Include Indexes selected and press Next.



Define Shrink Database Task
Corfigure the maintenance task

Shenk database when it grows beyond:

Amourt of free space to remain after shank: %

Retain freed space in databases files

@ Retum freed space to gperating system

Once again, select all the Transact Databases.



() Nl databases

() System databases

o Al gser databases (excluding master. moded, madb,
tempdb)

VIET I -
[] Ucenses

[F] Ucenses3 (3
[7] mastar -

[7] Jgnore databases whare the state is not caline

[ ok || concel |

Once JPEGger and/or EZCash has been selected, press OK.



Define Shrink Database Task
Corfigure the maintenance task

Databases:

Spechc databases

Shrnk database when t grows beyond:

50 MB
Amourt of free space to remain after shank: 10 %
) Betain fread space in database files
© Retum freed space to gperating system
Schedule
Not scheduled On Demand) Change

Cclosx [ Bet> ] o

Leave the other options to their default and select Next.



Define Rebuild Index Task ~
Corfigure the maintenance task “E \~
N
LY. |
Databases | <Select one or more> |
Object: | -
Free space options
@ Reorganize pages with the defauk amount of free space
() Change free space per page percentage to: | %
Advanced options -
[7] Sort resuts in tempcd
[V Keep index onine whie rendexng
Not scheduled (On Demand) Change
(56> ) (]

Once again, select all the Transact Databases.



() ANldstabases

() System databases

o Al yser databases {excluding master. moded, madb,
tempdb)

[7] lgnore databases where the state is nct caline

[ ok || concel |

Once selected, press OK.



-

1§ Maintenance Plan Wizard =% o8 ==
Define Rebuild Index Task

Corfigure the maintenance task N
Databases: [Specﬁcd&abases 3
Obiect: | Tables and views v
Free space options

@ Reorganize pages with the defauk amount of free space

Change free space per page percentage to: %

Advanced options
[7] Sort resuts in tempcdd
[ ] Keep index online while reindexing

Not scheduled (On Demand

[ <ok J[ Nee> | | Concel |

Leave all the other options to their default and press Next. Note that this maintenance plan
should be ran when JPEGger (including Leads On Line upload) and EZCash are not running. If
maintenance plan has to be ran while JPEGger and/or EZCash is running, then you will need
to select keep index online while reindexing.



Define Update Statistics Task
Corfigure the mairtenance task

@ Al existing statistics
Column statistics only
Index statistics only

Scan hype!
@ Fullscan

(s ) [ e ]

Once again select all Transact Databases.



() Al dstabases

() System databases

® Al yser databases {excluding master. moded, madb,
tempdb)

@ These databases:
(] JP201006140001 a
v
Ucenses
Licansesl -

[7] lgnore databases where the state is nct caline

[ ok || concel |

Once selected, press OK.



Define Update Statistics Task N
Corfigure the maintenance task s k
SN
Y |
deua: Spechic databases
Object:
Selection:

©) Al existing statistics

) Colugn statistics only

() Index statistics only
Scan type:

© pFdiscan
© Sample by o H| -

Schedule

|Not schedued On Demand) | [ Change

(<l J([Bee> )| oo | [ Conesl ]

Leave all other options to their defaults and select Next.



Define History Cleanup Task
Corfigure the maintenance task Y L
v

o=\

/

Select the historcal data to delete:
"7 Backup and restore history
] SQL Server Agent job history

|
§

Remove historical data older than:
4 5 Weekis) v

Schedule

Not scheduled (On Demand)

(clock [[Hee> ]| oo [ Conc |

Leave the above screen to the defaults and select Next.



Define Back Up Database (Full) Task

Corfigure the mairtenance task \ i\\‘
-
Y |
Backup type { T | R ‘
Detabassis) [Soectoneormoes |4
Backup component

@ Databass

Fles and fl'd?r;r:q_j:'; [ ‘ p

[ ] Backup set wil expire

@ Ader lu -%—] days
Op | 41272011 - |
Backupto: @ Disk Tape

(7) Back up databases acrogs one or more files:

# backup fies exst Acpend v
© Create a backup file for every database
[7] Create a syb-drectory for each database
Folder C:\Program Files\Microsoht SQL Server\MSSQL10MSSQLSER [, ]
Backup file extension: bak
Verfy backup integity

[[] Back up the tai of the log, and leave the database in the restoring state

Set backup CoMmprasson ’ Use the defauk server setting -

Schedule

Not scheduled {On Demand) | [ Crange

l < Back | Neot Firish > | Cancel |

Select all the Transact Databases.



() ANldstabases

() System databases

® Al yser databases {excluding master. moded, madb,
tempdb)

@ These databases:
(] JP201006140001 a
v
Ucenses
Licansesl -

[7] lgnore databases where the state is nct caline

[ ok || concel |

Once selected press OK.



Define Back Up Database (Full) Task §
VAN
]

Corfigure the maintenance task

Backupto: @ Disk () Tape
() Back up databases acrogs one or more files:

Remoye

Cortents

Append

- e oy

© Create a backup file for every database
[V] Create a subdrectory for each database

Backup file extension:
Verfy backup integity

Back up the tad of the log, and le

Folder. C:\Program Files\Microsoft SQL Server\MSSQL10MSSQLSER | .. |

Set backup compression: | Use the defauk server setting

chedule

Not scheduled On Demand)

[ <Bock ][ MNet> ] ros Cencel |

Change the options to “Create a sub-directory for each database” and select the folder where
the database backup should be created. Also check the “Verify backup integrity”. Once

selected, press Next.



o o

\_;“j' Maintenance Plan Wizard ﬁ

Define Maintenance Cleanup Task
Corfigure the maintenance task

Delete files of the following type:
O Backup files
Maintenanca Plan text repons
File location:

Delete gpechic file
File name:

Q@ Search folder and delete files based on an exdension

Foider. C:\Program Fies\Microsoft SQL Sever\MSSQLION | . |
File exdension: bak
" Inchude firstdevel subfolders

Fie age:

[V| Delate fles bazad on tha age of the file at task run time

Delete fies older than the following:
18 2/ Hourk) v

Not schedued On Demand

<Bock | [ tet> ] Cencel

Set the folder to the same folder that you indicated the backups to be created (in the
previous step). Also set the option to “Delete files older than the following:” to 18 hours.
This will ensure that last night’s backup will be delete upon successful creation of the current
night’s backup. Once set, select Next.



Select Report Options

Select options for saving or distrbuting a report of the mantenance plan N £\\~
actions. N
Y |
V| Wiite 3 report to a texd file
Folder locabon: C:\Program Fies\Microsoft SQL Serve\MSSQL10. | ... |
| Emai report
To: i v:

(clock [[Hee> ]| oo [ Conc |

Leave all options to their default and select Next.



Complete the Wizard ~_
Verfy the choices made in the wizard, and then click Finish Y \

Clck Finish to parform the following actions:

(=) Maintenance Plan Wizard
- Define Back Up Database (Ful) Task
#)- Define Maintenance Cleanup Task
(- Selected reporting options

[ <Bock | tec- || psh || Concel |

Select Finish.



v o)

Maintenance Plan Wizard Progress v .
Oick Stop to intemupt the operation ! ‘~
"
N
@ 5 Total 0 Emor
Success 5 Success 0 Waming
Detals: ,
Action Status Message

@ Creating mantenance plan “Maintenanc... Success
@ Adding tasks to the martenance plan Success
@ Adding scheduling options Success
@ Adding reporting options Success
@ Saving maintenance plan "Mantenance... Success

Select Close.
Create a second maintenance plan:

Right click on Maintenance Plans and select “Maintenance Plan Wizard”.



SQL Server Maintenance
Plan Wizard

This wizard helps you create a maintenance plan that SGL
Server Agent can run on 3 regular basis. With this wizard
you can peform routine database administration tasks such
as:

This wizard wil create maintenance plans that can be
edted in SQL Server Management Studio. Edt
martenance plans to add new tasks or define workflow
among the tasks.

[7] Do not show this starting page again.

cBock [ Net> | Feen || Concel |

Select Next.



(T ]

Select Plan Properties
How do you wart {0 schedule your maintenance tasks? Y

V4
£9=)7
/
S

Name: TransactLogMantenanceFlan

() Separate schedules for each task
@ Single schedule for the entire plan or no schedule

Schedue:
Not acheduled On Demand) |

]

[ <Bock J[ bet> ] oo [ Concel |

Change the name of this plan to “TransactLogMaintenancePlan”. Once changed, select
“Change” to set the schedule.



-h_:m-wr«f 32972011 ~ Time 11.08:54 AM |4
Frequency
Ogeuss: [0ty z)
Regurs every 1 3 duyi)
Daiy frequency
@ Occurs once g 120000PM 2
) Occurs eyery: N 5 [houts) +| Satingat: 120000AM 5|
Endng at- 11:5959PM 1|
Duration
Stant date: 3292011 @+ ) Enddate V282011
@ Ngenddate: |
Summary
Descrigion. Occurs every day at 12:00:00 PM. Schadule will be usad starting cn 3/29/2011. -
Ok || Cancst || Heo |

Change the run time frequency to Daily and set the time to noon. Once set, press OK.



e

Select Plan Properties

How do you wart to schedule your maintenance tasks? N ‘\‘~
<
Y. |
Name: TransactLogMantenanceFlan
Descnpton: -

() Separate schedules for each task
@ Single schedule for the entire plan or no schedule

Schedule:
Occurs every day at 120000 PM. Schedule wil be used stating: | Change... |

(<o J(Hee> ) oo [ Conesd ]

Once options set, select Next.



Which tasks should this plan pedfom? \ ‘\‘~

Selact one or more maintenance tasks:

[] Check Database integrty

|| Sheink Database

[] Reorganize Index

[] Rebuild ndex

[7] Update Statistics

[} Clean Up History

[7] Execute SQL Server Agent Job

[] Back Up Database (Ful)

[] Back Up Database (Dfferential)
%Mwmammw

| ,3)11\0 Maintenanca Cleanup task removes files left over from executing a mantenance plan.

Cehok J([Chet> )| moe | [ conca ]

Select the tasks above and select next.



Select Maintenance Task Order ~
In which order should these tasks be peformed? \ &\&.

Selact tha ordar for the tasks to execute:

Back Up Database (Transaction Log)

Maintenance Cleanup Task

vovelo | [ MoveDown.. |

i) The Back Up Database (Transaction Log) task alows you to spacfy the source
databases, destnabon files or tapes, and overwrte opbons for a transaction log backup.

Cebes ][ Met> ]| oo [ Concd ]

Leave them in their default order and select next.



Define Back Up Database (Transaction Log) Task
Corfigure the maintenance task

Backup type l'Trmsocbm Log

@ Databass

Fles and filegroups {

[] Backup set will expire

l’é‘ g'\,’:t.?,r l]‘ -:—-‘: cays
On | 4127201
Back upto (§) Disi Tape

() Back up databases acrogs one or more files:

Set backup compresson. | Use the defauk server setting

schedule

Not schedued ©On Demand)

[ s
\ Remove
l Contents
¥ backup fies exast w v
© Create a backup file for every database
[7] Create a sb-drectory for each database
Folder C:\Program Files\Microsoht SQL Server\MSSQL10MSSQLSER [, ]
Backup file extension: 'm
(7] Verify backup integty
[] Back up the tai of the log, and leave the database in the restoring state

Change

Select all the Transact Databases.



() ANldstabases

() System databases

® Al yser databases {excluding master. moded, madb,
tempdb)

@ These databases:
(] JP201006140001 a
v
Ucenses
Licansesl -

[7] lgnore databases where the state is nct caline

[ ok || concel |

Once selected, press OK.



Define Back Up Database (Transaction Log) Task

Corfigure the maintenance task \ {\~
N
Backup type Transaction Log o
Database(s): | Specfic databases =
Backup component
@) Nadase

.........

@ Aer :14 2] days
o0 4127201

Backupto: @ Disk () Tage

() Back up databases acrogs one or more files:

Add
Remove
Cortents
¥ backup fies exst Append v
© Create a backup file for every database
[V] Create a subdrectory for each database
Folder. C:\Program Files\Microsoft SQL Server\MSSQL10MSSQLSER [ . |
Backup file extension: m
Verify backup integity
[ ] Back up the tad of the log, and leave the database in the restoring state
Set backup compression: | Use the defauk server setting v
Not schedued On Demand) _ Change

Lok J[ o> ] i

Select the “Create a sub-directory for each database. Also select the verify backup integrity.

Once changed, select Next.



[
il Maintenance Plan Wizard =3 EoN 5

Define Maintenance Cleanup Task
Corfigure the maintenance task Y

Delete files of the following type:
' Backup files
9@ Maintenanca Plan text reports
File location:

' Delete gpecfic fie
File name:

Q@ Search folder and delete files based on an exdension

Foider F\Program Files\Microsoft SQL Server MSSQLION [ o |
exdension. t

¥

V' Include firstdevel subfolders

File age:
[V] Delete fles basad on the age of the file at task aun time

Dedete fies older than the following:
18 2 | Hourls) v

Not schedued (On Demand)

) i) e

Select the same directory that log files will be created (same as previous step). Also use the
same file extension as previous step (trn is default). Also include first level subfolders. Set it
to delete files older than 18 hours. Once options set, select Next.



Select Report Options

Selct ctons forsavegordatutng 8 9ot ofthe mardenonce i TR
_ SN
V| Write 3 report to 3 tead file
Folder location: C:\Program Fles\Microsoft SQL Server\MSSQL10. | ... |
7 Emal report
To: [ v:

[ <Box ] [CBet> ]| o | [ Coned ]

Leave default options and select Next.



Complete the Wizard ~_
Verfy the choices made in the wizard, and then click Finish Y \

Clck Finish to parform the following actions:

(=) Maintenance Plan Wizard
(#)- Create Maintenance Plan TransactLogMaintenancePlan’
(#)- Define Back Up Database (Transaction Log) Task
#)- Define Maintenance Cleanup Task
(- Selected reporting options

[ <Bock | tec- || psh || Concel |

Select Finish.



Maintenance Plan Wizard Progress v
Oick Stop to intemupt the cperation

@ 5 0 Emor
Details:
Action Message

Total

Success

Status
@ Creating mantenanca plan “Transactlo..  Success
@ Adding tasks to the martenance plan Success
@ Adding scheduiing options Success
@ Addng reporting options Success
@ Saving maintenance plan “Transactlog..  Success

Select Close.



